Flowcharting Standards — Please use ONLY the symbols shown below, following these guidelines:

Start/ Start/End - Indi . which th begi Connector - On/Off-Page Connector. Used to avoid
Etazl Lan' n |c?tes point ?t Ic t't .f process begins complex overlapping connector lines or to continue a
n orends. Does not represent any activity. process on a subsequent page. Connectors are labeled
with UPPER CASE letters.
Decision - shows a decision point, such as yes/no. Each Interface ] )
path emerging from the diamond must be labeled with Interface — Data conversion from one electronic
one of the possible answers. system to another.

Batch Process - Represents abatch process within Fi$Cal. Use a
> verb phrase (Process Invoice) NOT a noun phrase (Invoice
Q Batch Processing) to describe the ste
X k-R ts an individual step or activi Process g P
o System Activity m epresen P y
= in FI$Cal.
<
o
£
() E— Elow Arrow
= Manual Task - Represents an individual step or activity in

the process that is made out of FI$Cal.
Intra Integration - Alinput or Output to some
Process other process within the same capability

Input Documents — A paper document (or email) that is

used for entering data in the process. For electronic data

should be use the Interface shape. - An electronic document that is

Output created by the process and can be printed (for example —
any kind of report).
Swim lanes used to indicate which user role has primary responsibility for performing steps in the

() process. If an activity involves participation by more than one role, place it in the swim lane for the role
o) with primary responsibility, or put it on the line that divides both roles.
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GL Enter and Process Journals — Create Manual Journals

Enter Joumnal Journal Entr
Start Header And Line y Ye
" complete?
Data Online
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Mark journal as
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Uncheck the ‘Save Journal as Incomplete

Complete journal Status’ once joumnal entry is complete.
data entry This will allow the journal to continue

processing.
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GL Enter and Process Journals - Create Batch Journals
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wn Start File from Extemnal » create Jounal Journ\gllacsr:ate d» No— CorreI(E:: r((JerSeatlon Invalid chartfields can cause a
= System Entries ) journal creation error.
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Ll>j Journal Interface allows for the staging, Yes

c uploading and creation of journals.
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GL Enter and Process Journals — Process Journals

All unapproved journals are routed

Journal must be successfully Journal must be successfully through workflow End
edited (GL_JEDIT) before budget checked (FS_BP) (JOURNAL_ENTRY_APPROVAL)
posting. before posting to an approver. *
Edit Check Budget Check Budget Errors Route journal for
@_' Journal(s) NO™ ™ 3ournal(s) Exist? No— ] Delete Journal
A A A
Yes
Yes Yes
Accounting entries y v
from external
systems will typically .
be edited and budget Correct Edit Correct Budget Deny7 Yes Delete’)
. Errors Errors Journal? Journal?
checked during the
nightly batch
processing. | A journal that is
denied by the

approver is sent to

Journal Preparer/Approver/Batch Processing

the originator's No No
worklist to be l l
deleted or
corrected/
adjusted.
Approve Joumnal Correct Journal
The jounal post process
FISCAL requires the edit (GLPPPOST) updates the
process be run on every target ledger.
journal, including sub-module
journals.
y A

A journal from Accounts Payable

and Accounts Receivable is pre- . .
approved since the originating SRICUSE S Yes ClicEtErls Post Joumnal End
S0 ] Journal(s) errors
transaction is approved in the

source module.
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GL - Enter and Process Journals — Month End Close

Trial Balance (GLS7012) and

= Custom reconciliation reports

© can be used.
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